
INSTRUCTIONS FOR VIEWING YOUR PAYSTUBS ONLINE 
 
 

STEP 1 
Go to MVSU’s website -  www.mvsu.edu and select ‘Banner’ (circled in red 
below) from the menu options.  
 

 
 
  



 
 

STEP 2 
You are now on the sign-in page.  Input your User ID and PIN. 

• Your User ID is your employee ID number. 
• Your PIN is your birthdate in this manner: 2-digit month, 2-digit date, 

and 2-digit year with no spaces.  Once logged in, you may change 
your PIN number. 

 

 
 
 
If this is your first time logging in, you may be prompted to add security 
questions and answers.  Complete that section and then you will be able to 
see the next menu. 
 
  



 

STEP 3  
You will then see multiple options.  Click on ‘Employee’. 
 

 
 

STEP 4 
Click on ‘Pay Information’. 
 

 
  



STEP 5 
Click on ‘Pay Stub’. 
 

 
 
Then Select Pay Stub Year by updating the drop-down box. Click the ‘Display’ 
button. 
 

 
 
This will take you to your paystub(s).  Click on the stub you want to view.   
 
To print, scroll down to the bottom of the screen, and select the ‘Printer 
Friendly’ option.  This will give you a format that you are accustomed to 
seeing a paystub look like. 
 

 


