Mississippi Valley State University
Student Group Travel Clearance Form

I. Purpose of Travel Advance

Il. Statement of Daily Itemized Cost of Meals

(1) (2) (3) (4) (5) (6) (7)

Restaurant or place where

Actual Total Misc
expense occurred Actual Actual Actual Total Allowed | Amount
Date Breakfast Lunch Dinner Meals Meals

Totals (2,3,4,&5)

Enter on Travel Voucher on Meals and Lodging
Sectinn

Note:(1) Receipts for amounts paid for meals and other expenses must accompany this
voucher. (2) All activity pertaining to a certain date should be shown on the time or lines

associated with that date completely across the form. (3) A continuation sheet may be used if
necessary.




I1l. Names of the Group

Social Security
Printed/Typed Names Number Original Signature
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Note: A continuation sheet may be used if necessary.

IV. Group Travel Certification

I certify that the above amounts claimed by the group for travel expenses for the period
indicated is true and just in all aspects.

Employee Signature Date
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