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TRAVEL EXPENSE VOUCHER
Processed By:
NAME: Date Paid:

Department: Checki#:

Banner Org. Number: Voucher#:

PURPOSE AND PLACE OF TRAVEL:

MEALS AND LODGING (ATTACH RECEIPTS)

DATE TOTAL

DEPARTURE TIME

ARRIVALTIME

BREAKFAST $0.00

LUNCH $0.00

DINNER $0.00
LODGING $0.00

TOTAL MEALS AND LODGING $0.00

TRAVEL BY PERSONAL VEHICLE

DATE FROM TO MILES

TOTAL MILES 0 X RATE 0.67 $0.00

TRAVEL BY PUBLIC CARRIER (ATTACH RECEIPTS)

DATE FROM TO MODE TICKET AMOUNT

TOTAL TRAVEL BY PUBLIC CARRIER | $ 0.00

OTHER EXPENSES (ATTACH RECEIPTS)

ITEM DATE PLACE WHERE EXPENSES OCCURRED AMOUNT

REGISTRATION FEES

TELEPHONE

TAXI/LIMOUSINE

PARKING/TOLLS

CAR RENTAL

OTHER

TOTAL OTHER EXPENSES $0.00

TOTAL ADVANCE FOR THIS TRIP

| AMOUNT DATE CHECK NUMBER REMITTANCE VOUCHER NO.

CHECK CATEGORY OF TRAVEL EMPLOYEE SIGNATURE
TOTAL EXPENSES $0.00
|:| IN STATE OFFICIAL

[ ] outorsmat IDENTIFICATION # SUBTRACT ADVANCE

GROUP TRAVEL
|:| DATE COMPLETED REIMBURSEMENT (REFUND) $ 0 . 00

|:| CONFERENCE CONVENTIONS, MEETINGS

Supervisor’s Signature Date Dept. Head Signature Date
(If Different than Supv.)
OSP/Title Ill Private Grants Date. Budget Officer Date



akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text

akeys
Typewritten Text


	NAME: 
	Department: 
	Banner Org Number: 
	PURPOSE AND PLACE OF TRAVEL: 
	DATE: 
	DEPARTURE TIME: 
	ARRIVAL TIME: 
	BREAKFAST: 
	T O T A LBREAKFAST: 0
	LUNCH: 
	T O T A LLUNCH: 0
	DI NNER: 
	T O T A LDI NNER: 0
	LODGING: 
	T O T A LLODGING: 0
	T O T A LTOTAL MEALS AND LODGING: 0
	DATERow1: 
	FROMRow1: 
	TORow1: 
	MI L ESRow1: 
	DATERow2: 
	FROMRow2: 
	TORow2: 
	MI L ESRow2: 
	MI L ESTOTAL MILES: 0
	X RATE: 0
	DATERow1_2: 
	FROMRow1_2: 
	TORow1_2: 
	MODERow1: 
	TI CKET AMOUNTRow1: 
	DATERow2_2: 
	FROMRow2_2: 
	TORow2_2: 
	MODERow2: 
	TI CKET AMOUNTRow2: 
	TOTAL TRAVEL BY PUBLIC CARRIER: 0
	DATEREGISTRATION FEES: 
	PLACE WHERE EXPENSES OCCURREDREGISTRATION FEES: 
	AMOUNTREGISTRATION FEES: 
	DATETELEPHONE: 
	PLACE WHERE EXPENSES OCCURREDTELEPHONE: 
	AMOUNTTELEPHONE: 
	DATETAXILIMOUSINE: 
	PLACE WHERE EXPENSES OCCURREDTAXILIMOUSINE: 
	AMOUNTTAXILIMOUSINE: 
	DATEPARKINGTOLLS: 
	PLACE WHERE EXPENSES OCCURREDPARKINGTOLLS: 
	AMOUNTPARKINGTOLLS: 
	DATECAR RENTAL: 
	PLACE WHERE EXPENSES OCCURREDCAR RENTAL: 
	AMOUNTCAR RENTAL: 
	DATEOTHER: 
	PLACE WHERE EXPENSES OCCURREDOTHER: 
	AMOUNTOTHER: 
	TOTAL OTHER EXPENSES: 0
	AMOUNT: 
	DATE_2: 
	CHECK NUMBER: 
	REMITTANCE VOUCHER NO: 
	OUT OF STATE: Off
	GROUP TRAVEL: Off
	CONFERENCE CONVENTIONS MEETINGS: Off
	IDENTIFICATION: 
	DATE COMPLETED: 
	Dropdown57: [ ]
	Dropdown58: [ ]
	Dropdown59: [ ]
	Text60: 
	Text61: 
	Dropdown62: [ ]
	Text67: 
	Text68: 
	Dropdown69: [ ]
	Dropdown70: [ ]
	BREAKFAST1: 
	LUNCH1: 
	DINNER1: 
	LODGING1: 
	BREAKFAST2: 
	LUNCH2: 
	DINNER2: 
	LODGING2: 
	DATE1: 
	DATE2: 
	DATE3: 
	DATE4: 
	DATE5: 
	DATE6: 
	Text75: 
	Text76: 
	Dropdown77: [ ]
	Dropdown78: [ ]
	BREAKFAST3: 
	LUNCH3: 
	DINNER3: 
	LODGING3: 
	Text83: 
	Text84: 
	Dropdown85: [ ]
	Dropdown86: [ ]
	Text87: 
	Text88: 
	BREAKFAST4: 
	LUNCH4: 
	DINNER4: 
	LODGING4: 
	Dropdown93: [ ]
	Dropdown94: [ ]
	BREAKFAST5: 
	LUNCH5: 
	DINNER5: 
	LODGING5: 
	Text99: 
	Text100: 
	Dropdown101: [ ]
	Dropdown102: [ ]
	Text103: 
	Text104: 
	BREAKFAST6: 
	LUNCH6: 
	DINNER6: 
	LODGING6: 
	Mileage Rate: 0.67
	In State Official: Off
	TOTAL EXPENSES: 0
	SUBADVANCE: 
	REFUND: 0


